
Revolutionize 3D printing with us

Aspiring Operations Assistant & future CoS or COO (m/f/d)

Responsibilities

Requirements

What we offer

You are a structured and goal oriented jack of all trades? You can deep dive into new fields of knowledge with ease and quickly find 
solutions? You want to tackle that steep learning curve to a leading position? Come join us at Plasmics as Aspiring Operations Assistant!



According to the Austrian collective agreement, with the possibility to weigh in your experience, starting with 45k€/year, and fringe 
benefits.


The start-up Plasmics transforms the landscape of ecological production. We aim to design, manufacture, sell and service the world’s most 
promising additive manufacturing technologies. We want to provide customers the opportunity to manufacture made to measure solutions in 
specific quantities. We innovate for one of the fastest growing markets. Plasmics is committed to hire and develop unique talent from around the 
world for any discipline. Based in Vienna, Austria and in parts funded by state and EU funds we work to build an inclusive work environment 
focused on shared goals. We welcome people regardless of gender, race, religion or background to do their best work. Each team member is 
expected to challenge and be challenged, to create and to innovate beyond interdisciplinary boarders. We’re tackling the world’s most promising 
technologies and the most important problems and aim our shared passion at making the world a better place.

Please send your CV, an overview over relevant professional and personal projects and a letter of motivation!

About Plasmics

 Make structure where there is none & automate with the help of 
the tea

 Work closely with the CEO and oversee daily business operations 
in case of absenc

 You feel able to gradually take over organizational tasks currently 
done by the CE

 Enforce company policies and procedures within the offic
 Proactively recommend improvements to increase performance in 

sales, efficiency and organizatio
 Monitor sales orders and supplier relation
 Coordinate team member
 Take responsibility for the organization of trips and fair
 Compile sales reports and distribute them to relevant 

department
 Attending to any correspondence and emails by customers, 

clients and contractor
 Manage invoice flow

 You are Smart, Organized and Efficien
 A Team player Enthusiastic to lear
 Reasonably empathic, good interpersonal communication and skil
 Have a Completed commercial vocational training (HAK, HLW) or 

comparable training and maybe even a technical backgroun
 You are familiar with the sale of capital good
 You are familiar with at least one ERP system

  You will find a dynamic and supportive tech-driven start-up team, 
located in the heart of Vienna (currently the 8th district

 You will be provided good infrastructure for your wor
 You will be challenged regularly, internally by the team, and 

externally by a market, characterized by high market dynamic
 You can get mentoring/coaching by an excellent team of advisor
 You get the freedoms you need for achieving extraordinary result
 You find a culture where mistakes are allowed, but failure is not an 

optio
 You will have the opportunity to learn all aspects of 3D printing to 

the extent you want and need by regular meet- ups with the core 
tech tea

 You will be compensated according to the Austrian collective 
agreement with 14 salaries. Starting with 45k€/year

apply@plasmics.com more info: plasmics.com/jobs

 Basic knowledge in bookkeeping, accounting & business 
administratio

 Excellent command of German and English
 You are a “self-starter” with an independent, proactive and 

performance-oriented way of workin
 You listen well and youask targeted question
 You have an excellent technical understandin
 You want to succeed and have no inclination to give u
 you are familiar with MSOffic
 Willing to strive for and achieve real personal growth


